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Texas Notary Public Application and Bond

The form for becoming or renewing a Texas Notary Commission is
enclosed. After reading the General Information, please complete all blanks
of the ldentifying Information and the Statements Relating to Qualification.
We will complete the Notary Public Surety Bond section; please leave all
fields blank. Then read the Statement of Officer and Execution, and sign and
date the application. Once completed, return the form to us with a check
payable to the Secretary of State for the $21 filing fee and a seperate check
payable to Offenhauser & Co. for the $50 bond premium.

The bond will be completed and forwarded to the Secretary of State for you.
Your commission paperwork should arrive from Austin within three weeks.
For renewals to have no lapse in commission, return the completed
application no later than 15 days prior to your renewal date; this does not
mean you will have the paperwork back from the Secretary of State, but that
there will be no lapse between commission periods. If you have a name or
address change during your commission period, please notify us.

Also enclosed for your consideration is information on Notary Public Errors
and Omissions Liability Insurance. This brochure/application is self-
explanatory with the amount of coverage and applicable cost. If you would
like to accept this additional coverage, check the desired limit and include
the premium in your check payable to Offenhauser & Co.

Please contact me you have any questions or need further assistance by
phone at 903-255-6204 or e-mail at apatrick@fwoins.com. We’ve provided
insurance and bonds since 1882! Please keep us in mind for a/l your
personal and business insurance needs. Thank you, we appreciate your
business!

Sincerely,

OFFENHAUSER & CO.

Amber Patrick -

518 PINE STREET « TEXARKANA, AR/TX 75501 » PH. 903/793-5511 « FAX 903/792-4050
2821 RICHMOND ROAD » TEXARKANA, TX 75503-2123 » PH. 903/831-5978 « FAX 803/838-5295
205 WEST MAIN STREET » ATLANTA, TX 75551-2520 « PH. 903/796-4104 « FAX 903/796-5051
1801 WEST FERGUSON ROAD » MT. PLEASANT, TX » PH. 903/577-1951 » FAX 903/577-1957



Form 2301—General Information
(Application for Appointment as Texas Notary Public)

The attached form is designed to meet minimal statutory filing requirements pursuant to the relevant code provisions, This
Sform and the information provided are not substitutes for the advice and services of an atiorney.

Commentary
Notaries Public are governed by Chapter 406 of the Texas Government Code, Chapter 121 of the Texas Civil Practice &
Remedies Code, and the secretary of state’s administrative rules found in Title 1, Chapter 87 of the Texas Administrative
Code. Section 406.005 of the Government Code sets forth the requirements for a notary public application.

Notary commissions are effective as of the date of qualification by the applicant. Commissions expire four years from the
date of issuance and may be renewed by filing an application for renewal no earlier than 90 days before expiration. This
Jorm is required for both new applications and renewals for Texas residents who are not employed by state agencies. State
employees should complete Form 2301-NB. available from the State Office of Risk Management. Escrow officers residing
in adjacent states should complete Form 2301-E.

Instructions for Form
¢ Identifying Information: You must enter your name exactly as you intend to sign documents as a notary public.
Your commission will be issued in the name on the application.

The disclosure of your social security number is mandatory. It will be vsed cnly to maintain the accuracy of the
secretary of state’s records. The secretary of state will redact the social security number prior to providing a copy of
this form in response to a public information request.

A document on file with the secretary of state is a public record subject to public access and disclosure. When
providing address information, use a business or post office box address rather than a residence if privacy
concerns are an issue,

® Statements Relating To Qualification: By signing the application, the applicant swears to meeting the
qualification requirements for the office of notary public. A notary public must be at least 18 years of age, be a
legal resident of Texas, and meet the criminal history requirements of § 406.004, Texas Government Code.

When reporting criminal history on this form, you must disclose findings of guilt from any jurisdiction, including
state and federal courts, military tribunals, and jurisdictions outside the U.S., regardiess of whether the case has
been appealed. Class C misdemeanors need not be disclosed. If you are unsure of the class of a crime or whether
you were found guilty, disclose the crime and explain the circumstances.

Applications are subject to background investigations. If @ background investigation reveals any crimes (other than
a Class C misdemeanor) that you failed o disclose on your application, derial or revocation of your notary
commission will result,

¢ Notary Public Surety Bond: A notary public must secure a $10,000 surety bond. An authorized person for the
surety company providing the bond must sign in the space provided. To obtain the signature, take the form to an
insurance agency or bonding company for completion, unless it is preprinted with the name and address of an
insurance agency/surety company. If it is preprinted, return it to the agency specified on the bond for completion.
Only a bond written by a company licensed in Texas 1o issue fidelity and surety bonds will be accepted.

A premium will be collected by the company from which you purchase the bend. Check with the surety company
for the premium rate,

®  Attachments: The following items must be included with the application: (1) attachments regarding criminal
convictions, if any; and (2) filing fee of $21.

¢ Payment and Delivery Instructions: The filing fee for a new or renewal application is $21. Fees may be paid by
personal checks, money orders, LegalEase debit cards or MasterCard, Visa, and Discover credit cards. Checks or
money orders must be payable to the secretary of state through a U.S. bank or financial institution. Fees paid by
credit card are subject to a statutorily authorized convenience fee of 2.7 percent of the total fees.

The completed form, along with the filing fee and any attachments, may be mailed to the Notary Public Unit, P.O.
Box 13375, Austin, Texas 78711-3375 or delivered to the James Earl Rudder Office Building, 1019 Brazos, Austin,
Texas 78701. The secretary of state will issue a notary commission upon filing of a completed, qualified
application.

Form 2301 1 Revised 07/09 v2



Form #2301  Rev, 07/2009 v2 This space reserved for office use
Submit to:
SECRETARY OF STATE
Statutory Pocuments Section
P O Box 13375
Austin, TX 78711-3375
Filing Fec: 821 APPLICATION FOR
grees APPOINTMENT AS TEXAS
NOTARY PUBLIC

Identifying Information
Name to be used as notary public: Social Security No.:
Last First Middle Suffix
Mailing Address: Residence County:

X

Street City State  Zip
Date of Birth: / / Driver’s License or Identification No.: Issuing State:
1s this an application for renewal? [ Yes [INo  If YES, current commission expiration date: / /

Ar application for renewal may only be submitted within the 90 days before expiration of a current commission.

Statements Relating To Qualification
1, the above-named applicant, am at least 18 years of age and a legal resident of Texas.

Select one of the following:

[J A. 1 have been found guilty of a crime (other than a class C misdemeanor). Applicants selecting this option must attach
the following for each crime: (1) copies of court order and senience, and papers pertaining to release from probation;
and (2) a statement of (i) the nature, circumstances, date, and location, and (ii) whether the case is on appeal

[ B. I have never been found guilty of a crime {other than a class C misdemeanor).

Notary Public Surety Bond
KNOW ALL PERSONS BY THESE PRESENTS:
That we, the above-named applicant , as principal, and Merchants Bonding Company (Mutual) a5 surety, a corporation
duly licensed to do business in the state of Texas, are held and firmly bound unto the governor of the state of Texas and to
his/her successors in office, in the sum of TEN THOUSAND DOLLARS for the payment of which, well and truly be made
we bind ourselves, our heirs, executors and administrators jointly and severally. As a condition of this bond, the above-named

principal shall faithfully perform all duties of the office of notary public. BOND NUMBER:

Agency Name: Offenhauser & Co. Address: 518 Pine St. Texarkana TX 75501
Street Ciy State Zip

Date:

Signature of anthorized person for surety

Statement of Officer
1, the above-named applicant , do solemnly swear (or affirm) that 1 have not directly or indirectly paid, offered, promised to
pay, contributed, or promised to coniribute any money or thing of value, or promised an public office or employment for the
giving or withholding of a vote at the election at which I was elected or as a reward to secure my appointment or
confirmation, whichever the case may be, so help me God.

Execution
1 declare under penalty of perjury that the facis in the foregoing Statement of Officer are true. I further certify that the information
provided in and with this Application is true and corvect and that I am not disqualified by law or any other reason from holding
the office of notary public. I agree to be bound by the terms and conditions of the incorporated surety bond.

Date:

Signature of Applicant (must sign in name given above to be used as noiary public)

Form 2301 2 Questions may be directed to the Notary Public Unit at 512-463-5705,



------ olelgal =
TEXAS
NOTARY PUBLIC ERRORS & OMISSIONS INSURANCE

WHY DO YOU NEED ERRORS & OMISSIONS PROTECTION?

Notaries are vulnerable because they handle so many important documents - deeds, mortgages, titles and contracts. You need
liability coverage to protect yourself against claims of negligence while acting as a notary public. The cost of defending against a
c laim, no matter how unjustified, will in most cases be your responsibility, unless you have insurance.

Our Notary Public Errors and Omissions Insurance can provide payment of legal expenses, even if the suit against you is
groundless. With our low-cost policy, you can safeguard yourself against costly and time-consuming lawsuits. There is no
deductible on a Merchants Bonding Company (Mutual) policy.*

Please complete the appropriate section for the desired type and amount of coverage. Return the completed application form to
your agent at the address below.

INDIVIDUAL POLICY

NAME {exactly as it appears on your notary commission) INDIVIDUAL
NOTARY E&QO POLICIES
STREET ADDRESS POLICY 4 YEAR
AMOUNT TERM PREMIUM
CITY, STATE, ZIP [1 $5,000 $17.00
1 $10,000 $34.00
PHONE L] $15,000 $42.50
- : 1 $25,000 $51.00
NOTARY COMMISSION DATE [] $30,000 $56.75
EFFECTIVE: EXPIRATION: [ $35,000 $62.00
-OR -
EMPLOYER'S COMPREHENSIVE POLICY
EMPLOYER'S NAME EMPLOYER'S COMPREHENSIVE
NOTARY E&O POLICIES
STREET ADDRESS POLICY 1 YEAR
AMOUNT TERM PREMIUM
CITY, STATE, ZIP 1 $10,000 $ 8.50 PER NOTARY
] $15,000 $10.62 PER NOTARY
PHONE ] $20,000 $12.00 PER NOTARY
1 $25,000 $12.75 PER NOTARY
# OF NOTARIES EMPLOYED: DESIRED EFFECTIVE DATE: (] $30,000 $14.18 PER NOTARY
] $35,000 $15.50 PER NOTARY
AGENCY INFORMATION
AGENCY NAME AGENCY CODE
Offenhauser & Co. 06647
AGENCY ADDRESS
518 Pine St., Texarkana, TX 75501

*All statements herein are subject to the provisions, exclusions, and conditions of the applicable policy.
NEO 0878 TX (1/06)



